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Euxton Parish Council 1 of 1 Agenda document 18 April 2019 

Meeting arrangements: Full Council Meeting 

 Thursday, 18 April 2019, 7.15 pm start 

 Annexe, Euxton PC Community Centre, Wigan Road, Euxton 
 

A G E N D A 
1. Apologies 

2. Declarations of Interest and Dispensation Considerations 

Members are reminded of their responsibility to declare any interest in respect of any 
matters contained or brought up at any point in this meeting, in accordance with the 
current Code of Conduct. Council will consider dispensation requests. 

3. Minutes of Council Meetings 

 Council Minutes of the last meeting, approve their signing as a correct record  

4. Statutory Business 

4.1 Councillor Vacancy – declaration of a vacant seat in Euxton North East which can 
now be co-opted to. 

4.2 Councillor vacancy draft procedure, for consideration for adoption 

4.3 Planning - Consider planning report from Lead Member for Planning, approve 
responses and ratify responses made between meetings or to meet deadlines 

5. Public Participation 

 Matters brought to the Parish Council by residents. Residents will have twenty minutes 
set aside during which each resident shall have three minutes. 

6. Financial Items 

6.1 Receive information of receipt of the precept 

6.2 Approve figures for year ending 31 March 2019  

6.3 Approve the Annual Governance statement 2018/19 on the Annual Return 

6.4 Approve the Accounting statements 2018/19 on the Annual Return  

6.5 Approve Expenditures for this month 

7. Committee, Working Group and External Meetings Reports  

Allotment Working Group – recommendations:  

1.  Full Council agree to proceed with the project to lease and provide an allotment 
site in Euxton (lease contents/details to be finalised at a later date) 

2. Full Council create an Allotment Committee and approve the draft terms of 
reference for this committee  

Committee verbal updates 

8. Standing Orders Working Group  

The working group recommends the revised standing orders be adopted 

9. Matters for information 

Receive or update on the ‘Fault Reports Log’ 

Notify the Chair prior to the meeting starts of any item to be brought up under this section.  Only 
items of information, referral to another authority, or matters offered for consideration at a future 
meeting can be raised. No legal decisions can be taken.  
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Page Ref 

Item 3 

Item 4.3 

Item 6.1 

Item 6.2 

Item 9 

Full Council meetings 2019: 16 May, 20 June, 18 July, 19 September, 17 October, 21 November, 19 Dec 

Newsletter deadlines: 2 May 2019 for June issue, 1 August 2019 for September issue; 8 November 2019 
for December issue, early February 2020 for March issue. 
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EUXTON PARISH COUNCIL 
 

Procedure for a Casual Vacancy 

 

1. In the event a Councillor vacancy occurs, once accepted, the clerk will 
immediately contact Chorley Council electoral officer of that vacancy and 
request the initiation of the advertising of the notice of vacancy.  

2. Chorley Council will issue a notice which is to be displayed in the ward where 
the vacancy occurs. This will be displayed from the date of the notice which is 
signed by the Clerk, to a date 14 working days after. 

3. If Chorley Council receives a request for an election within the period it will then 
issue notices to the Clerk for display advertising for candidates for a bye-
election.  The whole election process is administered by Chorley Council 
whether a poll occurs or not, and the costs of such are charged to the parish 
council. 

4. If the advertisement (at step 2) does not initiate the 10 signatures of electors in 
the period of time required by legislation (14 working days) the Clerk will 
receive a notice from Chorley Council to say it can co-opt to the casual 
vacancy. 

5. The casual vacancy will be advertised within 21 days of issuing of the notice at 
step 4. 

6. The co-option notice will include a closing date for acceptance of requests for 
consideration, location(s) of seat(s), how many seats are vacant and in which 
wards they are located. 

7. The notice will be placed on all the Parish Council notice boards, on its website, 
on its social media, and in its next published newsletter. 

8. All candidates will be expected to put their request for consideration in writing 
with the following additional information; reason for wishing to be councillor, 
previous community/council work, other skills they can bring to the council and 
specify, if there is more than one vacant seat, which seat they are applying 
for/or if they are applying to all the seats.   

9. Following the closing date at step 6, the application letters will be copied out to 
the Councillors on Private papers with the agenda for consideration at the 
Council’s next Full Council meeting. 

10. No discussion or debate will take place in Council session, or intervention from 
the candidates or public be allowed. 

11. A vote will then be taken (possibly by paper ballot if agreed) all candidates for 
that seat will be considered.  

12. If there is more than one applicant for a seat, the applicant with the least 
number of votes cast will be deleted and the vote taken again and again etc. 
until there is a majority for one candidate.  
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13. If there is more than one vacancy, the candidates who have indicated which 
seat they are applying for ie, the ward, or all the vacancies, will be included in 
the correct voting round.  Each vacancy will be filled separately. 

14. If there is more than one vacancy to be filled at a Full Council meeting and an 
applicant has not specified in their application letter which vacancy they are 
applying to, the Clerk will clarify this prior to consideration. If an applicant does 
not respond to the request for clarification, the applicant will be considered to 
the vacancy of the ward they live in or, if they do not live in the ward, to the first 
vacancy which arose. 

 



EUXTON PARISH COUNCIL ITEM 4.3 
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Page 1 

Date, Valid, Ref Description/Location (click to be directed to www) Comment/Recommendation 

Tue 26 Mar 2019 
19/00284/FULHH 

1 Greenside Euxton Chorley PR7 6AS 
Single storey front extension, single storey side extension to 
east elevation and pitched roof above existing outhouse.  

Appears to include a double 
garage as part of the 
application 

Wed 03 Apr 2019 
19/00221/REM 

Euxton Mill Dawbers Lane Euxton Chorley PR7 6EB 
Reserved matters application for the erection of two 
detached dwellings (Phases 3 and 4) (pursuant to outline 
planning permission 15/00162/OUTMAJ) 

 

Thu 07 Mar 2019 
19/00188/MNMA  
 

Land Surrounding 89 Euxton Lane Euxton  
Add accommodation over the garage of the Marlborough 
house type with attached garage on plot 62 and slightly 
increase the size of the Brantwood house type on plot 59 

Is there now suitable parking 
with the increase in bedrooms 
at Marlborough house type 
premises. 

8th April 2019 
19/00314/FUL  

37 Wigan Road Euxton 
Erection of paladin fence and security gates 

 

   

QUESTIONS RAISED   

   

 

APPLICATIONS SINCE AGENDA    

19/00336/FUL 
121 Wigan Road 
Erection of a Detached Bungalow 

Question asked. How much 
parking is left for 121 when land 
split off to build new house. 

   

 

https://planning.chorley.gov.uk/online-applications/applicationDetails.do?keyVal=PPE9YRETJJZ00&activeTab=summary


Euxton Parish Council March additional payments year end 31/03/19

11437.80

Additional payments after agenda

Date Supplier ref Budget £ Description

01/03/2019 Easywebsites 304 4160 80.40 Website/emails

21/03/2019 Chorley Council 305 4530 500.00 Wildflower Meadow Mgreen

21/03/2019 British Telecom 306 4080 114.48 Telephony

21/03/2019 Atlas 307 4080 348.50 Copies Oct-Mar

21/03/2019 Lancashire Sign Shop 308 4540 82.68 Heritage artwork

21/03/2019 Various 309 4570 19.99 Measure wheel

21/03/2019 Post Office Ltd 310 4570 254.10 Stamps

21/03/2019 RBS 311 4081 49.95 Incorrect debits 5 x 9.99

1450.10

Total month 12887.90
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Euxton Parish Council11/04/2019
17:51

Date:
Time:

Page 1
User: CLERKBank Reconciliation Statement as at 31/03/2019for Cashbook 1 - Current Bank A/c

Bank Statement Account Name (s) BalancesStatement Date Page No
RBS Current Account 589.5929/03/2019 148
RBS High Interest 54,936.8729/03/2019 89
TSB - Current 417.1801/10/2018 7
Coop - Current 973.0931/10/2018 28
Barclays Current 65.0015/02/2019
Santander 75,918.6215/03/2019 42019
RBS Debit Card 4,000.0028/02/2019 46
TSB - Savings 49,189.7010/03/2019 12
Coop - Savings 5,004.2626/03/2019 10
Barclays Savings 75,152.5915/03/2019
Public Sector Deposit Fund 100,536.9131/03/2019 11

366,783.81
Unpresented Cheques (Minus) Amount
21/03/2019 288 Water Plus 595.97
21/03/2019 289 Newbury Printers (NW) Ltd 1,273.00
21/03/2019 291 Chorley Borough Council 6.00
21/03/2019 292 C&W Berry Ltd 280.49
21/03/2019 294 Various 687.30
21/03/2019 296 Various 832.11
21/03/2019 299 HMRC 800.93
21/03/2019 302 RHF Turf Growers 1,440.00
21/03/2019 303 Play & Leisure Ltd 65.52
21/03/2019 305 Chorley Borough Council 500.00
21/03/2019 306 British Telecom 114.48
21/03/2019 308 Lancashire County Council 82.68

6,678.48
360,105.33

Receipts not Banked/Cleared (Plus)
0.00

0.00

Balance per Cash Book is :-
Difference is :-

360,105.33
360,105.33

0.00









  Item 7 

Allotment Working Group – recommendations:  

 

1.  Full Council agree to proceed with the project to lease and provide an allotment 
site in Euxton (lease contents/details to be finalised at a later date) 

 

 

2. Full Council create an Allotment Committee and approve the draft terms of 
reference for this committee (attached) 
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EUXTON PARISH COUNCIL 
 

ALLOTMENT COMMITTEE  
 

Status 

The Allotment Committee will be a Standing Committee, not a project committee, as 
it will be required in the future, when the site is up and running to be still active. 

 

Responsibilities 

The Allotments committee of the Council is tasked: 

- To progress the identification, creation and building of an allotment site 
- Fulfill all the requirements needed to carry out this project such as 

▪ Seek assistance through Personnel Committee for officer assistance 
▪ Investigate and appoint architects and civil engineers 
▪ Obtain planning, and any other, permissions required 
▪ Set out future procedures to handle tenants and policy documents 
▪ Set out costs of project and site running costs 

− Put in systems and mechanisms for the future running of the site 

 

Objectives 

- Provide an allotment site for residents of Euxton  

- Put in place all the necessary legal agreements and papers required to run an 
allotment site, including tenancy agreements etc 

- Report to Council its progress 
- Set out future requirements and remits of the committee 
- Seek grant funding or support where possible 

 

Delegation and Finance 

The Allotment Committee has delegated responsibility, granted by Council, to 
achieve its responsibilities and objectives. 
 
All legal agreements and decisions involving long term commitment by the Council 
will be taken to Full Council, eg, the Lease agreement. 
 
Therefore the Committee is empowered by Council, to deal directly with all relevant 
bodies at Borough, County and Regional levels, and with applicable granting or 
funding bodies, all appertaining to the Committee’s responsibilities and objective. 
 
The budget for the Committee is named ‘Allotment’ but, the 
construction/infrastructure elements of the project will come from CIL receipts and a 
request to Council will be made when these figures are revealed. 
 
The Committee is to prepare a budget proposal, for any major/new/additional 
projects items which, in the Committee’s opinion, should be referred to Full Council 
for consideration and approval at the Precept meeting - as per the Council’s 
Standing Orders. 
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Meeting Procedure 

The Committee will abide by the Council’s agreed Standing Orders in relation to 
Committee’s. 

- The Chairman of the Committee will instigate the meetings in liaison with the 
Clerk over matters which need to be considered 

- Members of the Committee will receive an agenda and papers for each meeting 
convened 

- All other Councillors can view the agenda online, papers would be available on 
request 

 

Quorum and Membership 

- The Committee will consist of the recommended numbers set by Full Council 
- A quorum for meetings shall be three 
- Membership of the Committee is confirmed at the Annual Meeting of the 

Council (in May) 
- If a resignation from the Committee will affect its ability to function (ie, 

membership drops below its minimum) the matter will go to a Full Council 
meeting for an additional member to be appointed to that Committee  
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Euxton Parish Council 
Report of the Standing Orders Working Group 
Subject: Revised Standing Orders 
Date of Meeting: 19 April2019 
Purpose: For the council to consider the adoption of a new instrument of 

standing orders 

BACKGROUND 
At the February 2019 meeting a draft set of standing orders was tabled for consideration. The 
council requested some minor amendments and this report covers those requested changes.  

SUMMARY OF PROPOSED CHANGES 
 

Summary of change Rationale for change 

Generally – all references to Chairman replaced with 
Chairperson 

Consistency 

Section 1 – Council Business and Meetings This section broadly follows the structure of the 
current standing orders, but changes are proposed as 
below 

Section 1.4.2.2.subject to standing order 1.9 below, 
include on the agenda all motions in the order 
received unless a councillor has given written notice 
at least () days before the meeting confirming his 
withdrawal of it; 

() replaced with “7” as requested 

Section 1.15.4 - If the chairman of a committee [or a 
sub-committee] does not call an extraordinary 
meeting within () days of having been requested to 
do so by ( ) members of the committee [or the sub-
committee], any () members of the committee [or 
the sub-committee] may convene an extraordinary 
meeting of the committee [or a sub-committee]. 

Removed as considered superfluous 

Section 2 – Admission of the Public and Press  

Section 2.2 - public speaking in the 'body' of the 
meeting 

Changes made to the “side paper” – Rules at Meetings 
- appended to this report to ensure that the 
information given to the public about their rights to 
speak etc aligns with the standing orders 

RECOMMENDATION 
That the revised standing orders tabled by the Standing Orders Working Group and the revised Rules 
at Meetings be adopted with immediate effect. 
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 A PARISH COUNCIL MEETING 
 
By law a Parish Council is required to abide by certain legal regulations.  The 
following may offer some assistance to members of the public to understand 
how a Council Meeting works. 
 
How is the Council made up? 
 
A Parish Council is elected by the electorate of the area to serve as a body to decide 
upon and provide local facilities and fulfil requirements. 
 
Euxton Parish Council is made up of 18 Councillor seats, managed by a 
Chairperson. 
 
How are Meetings called and conducted? 
 
By law, an agenda for a Parish Council meeting must be posted in a public place 
three clear days prior of the meeting date, similarly Councillors require three clear 
days notice and so is sent out a week before.  Only business contained within the 
agenda can be considered at the meeting. 
 
A Parish Council meeting is open to the public to attend, but is not a public meeting.  
This means that the meeting is held for the Council to conduct its business, in an 
atmosphere conducive to working and the public are permitted to attend to watch 
and listen to proceedings. 
 
Are Residents allowed to speak or contribute? 
 
It is not a necessity or requirement in law that the public are allowed to speak at a 
Parish Council meeting, but it is often good practice for a Parish Council to allow a 
section of time at the beginning, within or at the end of a meeting to hear residents’ 
views.  Euxton Parish Council does, when residents attend, set aside time for them 
to speak . and the Council must ‘suspend Standing Orders’ to create the necessary 
gap in the official meeting for the public to contribute. 
The public should note that councillors are not bound to answer any questions asked 
“there and then” and may defer to a written answer which would be published on the 
council website and may be promoted via social media. Under no circumstances will 
any decisions be made by the Council during the public session – a matter that 
arises under the public session may be added to the agenda of a subsequent council 
meeting or committee for full an proper consideration by members and ensure full 
notice of the matter to the public not at the meeting. The rules of debate during the 
public session are clear and are set out in the council’s Standing Orders 
 
The public will be allowed to speak, at the given time, as long as it is clearly 
understood that they must not take part at any other time (see guidance 
overleaf). 
 
What are Standing Orders? 
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These are a set of instructions to regulate the Councils business and proceedings, 
besides the statutes and laws laid down by Government, which govern how a Parish 
Council runs. 
 
The term used by the Council, ‘suspend Standing Orders’ means it is suspending the 
official Council Meeting to allow it to be opened up for the public to offer its 
contribution before ‘restoring Standing Orders’ which is when it becomes again the 
official meeting and the public must not take part. 
 
What about ‘bad behaviour’ at a Council meeting? 
 
Councillors are bound by the Local Government Code of Conduct for Councillors and 
the Council’s Standing Orders.  They must conduct themselves properly and abide 
by the Chairperson’s rulings.  If not, they can be asked to speak no longer, be asked 
to leave the meeting, or be removed. 
 
Members of the public disturbing a Council meeting will be asked by the Chairperson 
to desist in any behaviour considered to be disrupting the meeting.  If the behaviour 
continues Council can resolve, without discussion, that the person(s) withdraw from 
the meeting, or be removed. 
 
If a meeting becomes unmanageable because of interruption, or impossible to be 
continued due to disturbance or disregard for the Chairpersons instructions the 
Council can and will resolve to either close the meeting for a period of time or have 
the meeting recalled for another date. 
 
Procedure for A MEMBER OF THE PUBLIC to speak or raise issues at Council 
meetings? 
 
If at all possible, or feasible, make a call prior to the meeting to the Clerk to inform 
you wish to speak or raise an issue at a forthcoming Council meeting.  This is 
because, if there is information the Clerk can bring along to the meeting or research 
before the meeting which may help with the query or the Councillors - the Clerk will 
be able to do this. 
 
If you wish to raise an issue at a meeting. 
 
1. Try to speak to the Clerk or Chairperson prior to the meeting start to inform you 

wish to speak or raise an issue in the public section, or if it is regarding a 
specific agenda item. 

 
2. When the meeting reaches the agenda item of ‘public participation’, the 

Chairperson will announce that suspend the meeting and members of the 
public will be allowed to speak.  At this point Councillors should not interrupt or 
debate issues with the public, but sometimes, if it is counter-productive not to, 
they may respond, but debate or long discussions should not take place 
between the public and the Council as this is the ‘public’ section. The 
Chairperson may limit a member of the public to 3 minutes of speaking in order 
to ensure the smooth running of the meeting. Overall the public participation 
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section of the agenda will typically be limited to 20 minutes although the 
Chairperson may at their discretion extend this 

 
3.  When all the members of the public have spoken in the public participation 

section or the time period has elapsed, whichever is the sooner, the 
Chairperson will resume the meetingmove onto the next item on the agenda.   

 
4. At this pointDuring the public participation the Council may discuss consider the 

item(s) raised by the public, and considerdetermine:  

a) if it is a matter the Parish Council can legally consider and make any 
decisions on; 

b) if it is a matter which can be referred by the Clerk to another authority, or;  

c) if it is an item which will need a Council decision or expenditure and so 
would need to go onto a future agenda.  The item will then be referred to a 
future agenda. 

 
 No legal decisions or expenditure can be made on any item raised at a meeting 

(by public or Councillor) because the item would not have been legally notified 
on an agenda in advance to the electorate or the Council. 

 
 
Notes for Councillor consideration: 
 
If the item being raised in the public section is of ‘personal or prejudicial’ interest to 
yourself, because maybe you live close, or will be affected etc. - you should be 
mindful to consider if you need to declare that interest officially and abide by 
guidance as to ‘declaring an interest’. 
 
The ‘public participation’ section is the opportunity for the public to interact with the 
Council and the time set aside should regarded as the public’s time.  Debating or 
disagreeing with points within the public section will eat into this time, and 
Councillors should be mindful that the standing orders have been suspended and 
any ‘Council’ debate should be held until the standing orders have been restored 
orand should be discouraged until , the item is brought onto a future agenda for 
debate and decision. 
 

Approved by Council 21/01/10 


